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Online Application Procedure 
for Work Permit



Click「Work Permit For
Overseas Chinese Students」
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1. Work Permit Online Application Website
https://ezwp.wda.gov.tw
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(B) If you already have an account: enter your
User ID, Password, and Verification Code,
then click Login.

2. (A) First-time users: click “Register Account”.
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If you don't have an account,
please click 'Apply for Account'.

If you already have an
account, please sign in.



3.Carefully read the relevant laws and regulations.Click
“Agree” to proceed.
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For first-time users



For first-time users

1. School: Select 'National Sun
Yat-sen University'.

3. Select Nationality and
click 'Confirm'.

4.  Fill in Personal InformationClick “Confirm” to continue.
Fields marked with ✽ are mandatory.
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2. All students with 'Overseas Chinese Student' status (including Hong
Kong and Macau students) must select 'Overseas Chinese Student'.

4. Enter the validation code
and click 'Confirm'.



5.After logging in, click “New Case & Case Management”.
Select “260_ Student Application Management”.
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6.Click “Add Application ”
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7.Read and Agree to Regulations，
Click “Agree” to proceed.
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8.Enter your personal information as
requested.Click “Next Step” to continue.
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9.  Fill in Required Fields and Payment Information
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2. Fill in 'Department'.

1. Select 'Day Division'.

3. Select '4-year Bachelor / Master / PhD'. Refers to the program duration, not
your expected graduation date.

4. Click 'Next Step'



10.Confirm Personal Information , Click “Next” to
proceed.

112025/11/20

1. Select 'Work Permit'. (Choose 'Replacement Permit' only if lost).

1st Semester (Fall) Applicants: Valid until Sept. 30 of the next year.
2nd Semester (Spring) Applicants: Valid until Sept. 30 of the same year.

If you select 'Electronic Document', please be
sure to download it from the system.



Certificate of Enrollment (from the Office of Academic Affairs) and NSYSU Tuition Payment Receipt.

11. Upload Required Documents
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Delayed graduation students must attach the 'Certificate of Extension of Study' issued by the OIA.



12. Choose a Payment Method
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Select your preferred payment method.



3. Receipt No.

2.

1.

3.

Get the deposit slip from OIA, pay at the Post Office, and keep the receipt.

SAMPLE ONLY

2. Branch Code

1. Transaction Date

12.1Payment via Post Office
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1. Click "Submit Application (Taiwan
Pay)" and then "Confirm".

2.The system will generate a QR
Code. Open the Taiwan Pay App on
your phone and use the "Scan"
function.
 
3. Confirm the payment details and
enter your card information.
 
4. Payment is complete when the App
shows "Transaction Successful".

12.2Payment via Taiwan Pay
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13.Final Confirmation and Submit to University
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1. Review and confirm that all
information is correct.

2. The application can only be
submitted after the examination fee
payment is processed.

3. Ensure the "Payment Status" field
shows "Payment Received" .

4. Click "Next - Send to School for
Review".



Notes
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1.  The Division of Overseas and International Students will
review your application within 5 working days.

2. If any documents or information are missing or incorrect, your
case will be returned.Please upload the required documents
or make corrections according to the listed reasons,Then
resubmit your application.

3. Once your application passes the initial review by NSYSU, it
will be automatically forwarded to the Ministry of Labor for
further review.

4. The Ministry of Labor requires at least 7 working days to
review and issue the work permit.



4.(A) If all documents and information are complete, the Ministry of
         Labor will approve and issue your work permit.
    (B) If any documents or information are incomplete, the Ministry of
         Labor will return your application.

After you re-upload the required documents ,Please resubmit your
application online.

5. Please log in regularly to the online application system to check your
application status. Once it is approved, download the QR Code issued
by the Ministry of Labor and keep it properly.

6.After the Division of Overseas and International Students receives the
official work permit approval notice from the Ministry of Labor, an
announcement will be posted in the Facebook group.

Please come to pick up your work permit as soon as possible.
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Notes



Work Permit
SAMPLE ONLY

19


