
1. Online Application: https://ezwp.wda.gov.tw

Click

https://ezwp.wda.gov.tw/


2. A. For the first time application, please create an
account first.

B. If you already have an account, please log in directly.

Apply a new account 
if you do NOT have one

Log in directly if you 
already have an account



3. Read the declaration and click “同意 apply” at the
bottom of the page. ONLY for applicants creating a new account



4. Fill in all required fields with *star sign (Only for
first-time applicants )

NSYSU International students can 
only select among these options

Enter your 
country 
and click “ 

confirm ”

Enter CAPTCHA and click “Confirm” to complete the application



5. Click “案件新增及管理,”after log in



6. Click “ add application ”



7. Select application type “work permit” &
click “add”

Work Permit：If it is your first time applying or your work permit is expired, 
please select this item.

Permit Re-issue：If you lose your unexpired work permit, please select this item. 



8. Fill in all required fields with *star sign &
payment information

Your Department

4 year universities / Master’s / Doctoral

Choose “DAY School”
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Pay fee via Post Office 

If you pay via Post 
Office, please fill in 
payment information 
on the transaction 
receipt here

Pay fee via Post Office (Strongly recommended!)
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Transaction receipt
issued by the Post Office

Receipt No. of 
Postal Remittance

LAST 7 DIGITS ONLY

Post Office of Remittance 
(Brach Code)

Remittance Date



9. Click “save application” after you fill out,
and click “確認”

1

2



10. A. The system will direct to Document Uploading
B. Click “upload file” to upload relevant

required documents



11. Upload the documents:
1.photocopy of student ID  2.  passport   3. ARC
4.certificate of enrollment (during summer/winter vacation)

Required
No need

Enrollment Certificate(Optional)

 For the student who is in 5th 
year of Bachelors or 3rd year of 
Masters.

 Please complete the tuition 
fee payment of the next 
semester first and then go 
to the Office of Academic 
Affairs for assistance. See next 
page.

mailto:carol67@nccu.edu.tw
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Certificate of Enrollment 

1. If you need to obtain a Certificate of Enrollment during

winter/summer vacation, please complete the tuition fee

payment of the next semester first and then go to the

Office of Academic Affairs for assistance. They can

provide you with the certificate if you show them your

tuition payment receipt. 2. Bring one photocopy of

student ID card (back and front) to the Registration

Division of OAA, they will check your original student ID

card and the status of tuition fee payment, then stamp

will be issued on the copy of student ID after verification.



12. Click “confirm” to finish document uploading



13. A. The system will direct to the application page.
B. After filling in all fields, click “submit to

school for examination.”

Application will then be ready for review by OIA.



Review Procedure
1. OIA reviews your application within 5 working days.

2. For incomplete application, OIA will return your application and detail reasons, so

that you can upload missing documents or revise information and submit it again.

3. After OIA’s initial review, complete application will be forwarded to the Ministry

of  Labor for their further review. It takes at least 5 working days.
4. (A) For complete application, the Ministry of Labor will issue the work permit.

**Work permit will be shown as a QRcode**. 
(B) For incomplete application, the Ministry of Labor will reject your application

and ask you upload missing documents or revise information and submit it

again.
• Please log in the system to check the application status on your own regularly.

• We will email you when receiving your work permit, remember to pick it up at

OIA.



The work permit will be shown as a QR code. 
After the application is approved, you can log into the “EZ Work Permit” website on your 
mobile devices and view the work permit on them.
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How to Upload Documents
Save documents as PDF files before upload

1
2 Select documents you saved



How to Delete Uploaded Documents

1

2

3

4
Click your documents here

DELETE

CONFIRM
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