
How to Use Student Leave System (2021/11/08) 

 

1. Sing in    

NSYSU single-sign-On https://sso.nsysu.edu.tw/ 

 

 

2. Click Office of Student Affairs then click student leave system 

https://sso.nsysu.edu.tw/


 

3. Click 「學生功能」and click 「學生個人請假管理」。 

 

 

4. Click 「學生功能」and click 「學生個人請假管理」。 



 

5. Click 「新增請假單」to add your student leave form. 

 

 

6. Choose「課業請假」 on「請假單類別」 - the 1st field。 



 

7. Choose the reason for your absence on「請假類別」 - the 2nd field。 

 

 
8. Choose Start day/time for absence on 「開始日期/時間」- the 3rd field,  

  End day/time for absence in 「結束日期/時間」- the 4th field 

Write down detailed reason for absence on「請假事由」- the 5th field 

  then click 「繼續下一步」to go to the next step. 

公假 Official leave 

事假 Personal leave 

病假 Sick leave 

喪假 Funeral leave 

生理假 Menstrual leave 

婚假 Marriage leave 

產假 Maternity leave 

家庭照護假 Family Care leave 

其他 Others 



 

9. Check if all of your information is correct and click「請假單確定送出」to send your leave form. 

 

 


