
Course Selection Instructions
For International Students Spring 2021



Course Selection Phases in Spring 2021

Preliminary Selection (II) 初選二
2021.02.04(09:00) - 2021.02.08(17:00)

Result Announcements 結果公佈 2021.02.09(14:00)

Add/Drop Course (I) 加退選一 2021.02.25(09:00) - 2021.02.26(17:00)

Result Announcements 結果公佈 2021.03.02(14:00)

Add/Drop Course (II) 加退選二 2021.03.03(09:00) - 2021.03.04(17:00)

Result Announcements 結果公佈 2021.03.05(14:00)

Exceptional Circumstances 異常處理
2021.03.08(09:00) - 2021.03.12(17:00)

Confirmation Course Record 課程確認
2021.03.08(09:00) - 2021.03.19(17:00)

Credit Fee Paying Period 學分費繳交
for fee-paying students 僅限自費生

2021.03.31 - 2021.04.12

Course Withdrawal 棄選 2021.05.07(09:00) - 2021.05.14 (17:00)



Searching for Courses
http://selcrs.nsysu.edu.tw/

When using the system, you are advised to use internet explorer as browser.

http://selcrs.nsysu.edu.tw/


Searching for Courses
http://selcrs.nsysu.edu.tw/

http://selcrs.nsysu.edu.tw/


select specific department or college

Remove the tick if you are 
searching sport courses or 
courses taught in Chinese 

Notice: 

Courses from the College of Management :
Click the Dept./Faculty, roll down to *B400, College of Management (All) 

IB & GHRM courses (course code IB501-IB614 / GHRM505-GHRM652) are mainly opened for degree 
students and will open to exchange students until Exceptional Circumstances.

109-2nd



Click the subject for 
outline

567 means 13:10 to 16:00
Click “Time” for timetable to 

check the exact time of classes.

109-2nd



Timetable



Step 1. Enter your student ID and password. 

How to Select Courses in 
Preliminary Selection / Add & Drop



Step 2. Click here to select courses



Step 3. Click browse and click the 
course code to add the course or 
key in the course code directly Step 4. Give priority number

(can’t be overlapped numbers) 

Step 5. Make sure every course 
code and priority number are  

correct, and click “submit”

When dropping courses, it’s the same procedure but without giving priority numbers.



Step 6. Don't forget to check the result the next 
day. Course to be added means successfully 
added.



Check the Result 



The Result of  Your Course Selection

Failure reason will be shown. Some courses 
will only be available in later phases.



You are strongly suggested to attend all the possible
courses for the first couple of weeks no matter they are
selected or not. If you are sure to add them in
Exceptional Circumstances, ask for professors’ approval
to stay in the class in advance.

Choosing courses from different levels is allowed 
starting from add/drop period. Bachelor students can
select Master level courses. Master students can select
Bachelor and Doctoral level courses.

Sports courses are bachelor level courses.

Important Notice! 重要提醒!



How to add/drop courses in 
EXCEPTIONAL CIRCUMSTANCES



How to Apply Exceptional Add&Drop

1. Click “Related information on course selection”

2. Click print out the ”Application for 
exceptional circumstances in course 
selection”



To add the courses which were not selected 
in previous phases

3. Select the reason

2. Add the course

1. Click on the course you would like to add

4. Submit



To add the courses which were not on your 
course list (exceptional add/drop period)

1. Select Add 2. Key in the Course Code

4. Submit

3. Select an appropriate reason from the drop-down menu



To drop the courses which were selected 
(exceptional add/drop period)

1. Click on the course you would like to drop

2. Select Drop
3. Select the reason

4. Submit



Print Out the Exceptional Form

Print out the form



Exceptional add/drop course form page 1 of  3
Sign and get the signatures from the course professor and your department.

Professor’s Signature



Exceptional Add/Drop Course Form page 2 of  3

Your Signature

Get a stamp from Your Department’s head

* If the courses are open by the Center for General Education,
you will need to print out the form separately, get the teacher’s signature 
and sticker, and submit the form to GE office directly.



Exceptional Add/Drop Course Form page 2 of  2

For courses from departments of 
Chinese Literature or Foreign Language and Literature, 
you will also need the stamp from the departments. 



10F:
Center for General Education
10F of Library, College of Si-wan

Location of  General Education Office (Building No. 2) 



Important Notice! 重要提醒!

[Regular Courses] 
After collecting the stamps/signatures, please hand in the 
form to the Curriculum Division, Office of Academic Affairs 
(6F, Administration Building).

[General Education Courses] 
You will need to print out the form separately and submit 
it to the Center of General Education office (10F, Library 
Building) directly.

Late submission will NOT be accepted!



CONFIRM your FINAL course selection result after 
Exceptional Circumstances.
1. Confirm with your home university if they 
acknowledge all the credits. 
2. Confirm there are no overlapped courses.
3. Press the course confirmation button if everything is 
correct.

No changes can be made after the final confirmation, 
except for course withdrawal in the withdrawal period.

Important Notice! 重要提醒 !



Important Notice! 重要提醒 !

You are advised to use internet explorer as browser when pressing the button.
If you didn’t successfully press the button in time, it means that your courses will remain as it 
is.  No further changes can be made except for withdrawal.



How to apply
WITHDRAWAL



How to Apply Withdrawal



Course Withdrawal - Step 1

Choose the 
courses you 
would like to 
withdraw

Submit



Course Withdrawal - Step 2



Course Withdrawal - Step 3

Get a stamp from Your
Department’s head

Get a stamp of Your
Advisor

Your Signature

Get Professor’s 
signature



Important Notice! 重要提醒 !

Students may withdrawal at MOST 2 courses with
professor’s approval. A grade of W will be shown on
the transcript.



Questions regarding course selection 
please contact :

Ms. Hana Ting (OIA – Student Exchange Division)
oia.exchange@mail.nsysu.edu.tw

Ms. Christine  Yen (OIA- Degree Student Affairs)
oia_degree@mail.nsysu.edu.tw 

Ms. Hsiu-wen Hsieh (Curriculum Division)
hsiuwen@mail.nsysu.edu.tw

mailto:oia.exchange@mail.nsysu.edu.tw
mailto:hsiuwen@mail.nsysu.edu.tw
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